\ CaITIP California Transit Insurance Pool

California Transit Insurance Pool
Vehicle Database User Guide

The CalTIP Vehicle Database can be used for 2 purposes. They are as
follows:

» Vehicle Schedule Maintenance
» Requesting Certificates of Coverage/Insurance

Supported by

driversalliant
INSURANCE SERWVICES

600 Montgomery Street, 9™ Floor
San Francisco, CA 94111
(415) 403 — 1400 = Telephone
(415402 — 0773 = Facsimile
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I. Accessing the System

A.  Enter the CalTIP’s internet address into your Internet Explorer (IE)
browser: http://www.caltip.org/ . Look for, and click on, the following
link at the top of the page:

' 2ij=12
I Driver Alliant Member Access N
B.

From there, you will arrive at Driver Alliant’s Oasys-net home page.
Select the option for Vehicle Schedules. (See red circled area below.)

/) Oasys-Net - Microsoft Internet Explore:

J Eile Edit View Favorites Tools Help

-1=] x|
J Address I@ http: /foasysnet.ridriver, com/Oasys/active/signon.asp

(O Asys-NET )

VEHICLE SCHEDULES

REQUEST USER ACCESS

[T T T [wene
Click Here
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C.  You will be presented with the server login page as follows:

Server Login

Please enter your Username and Password

Usemame [

Password I

D.  Enter your username and password as provided by either CalTIP or
Driver Alliant. If you do not have a username or password, use your
back button and select the Request User Access option from the
Oasys-Net home page.

Once logged in, you will see the Vehicle home page as shown below:

;’:Emm CalTIP Vehicle Database

Oatabass —
Wemarli: | il j

fepuils " —

CalTIP

Cavrroania Thassn
Insviawce Pouoi

Rekl 5
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II. Modifying a Vehicle

A.  Use the Vehicles List option to display the list of vehicles for the

member(s):
Vehicle =<FHEVIOU S HEE == —EXFAND COLLAPSE
gﬁ I:;;I: To open & Vehicle Document, & xpeand the Member and clhick on the \Yehicle Humber
anicie | o5l Member Mame Vehicke Humber  Vehicle ViN o etz
b amndar
=i UL ] W arcats
fog 1887 GILLIG PHSHTOR
09 1087 GILL IS PHAHTOM
o1 1094 ELDAORADD MST2400
o212 1001 ELDEaRADC MSTZaT0
214 1085 GILLIG PHANTON EE42
215 1E98 GILLIG PHANTOR ES421
123256 2 Vpha Bus 17155
DL g e Ve Y ER [ {hlal}
<<PREVIOU 5 HEXT== =+EXPAND COLLAPSE

B.  Click on the appropriate vehicle to open it for editing. The vehicle
details page will display:

Vehicle Details | Comments| History|
Vehicle Information

*JPA | Program Name: CalTIP *Butte County
Agency Vehicle® |2 K7 Department: |
Number:
Type: |Bus j Usage: |Fixed Route j
Year* oo Status: |Revenue vI
Make:* IORION Odometer Miles: |30.820
Model:* [aUs **Cost New: [$60,000
Seating:* |43 ** Actual Cash Value: [$24 000
VIN:* 501426 Coverage: |[None |

**Deductible Level: |$5,ooo vI

Do you provide the @& ves ¢ No
Primary Automobile
Liability Coverage for

this Vehicle?
. H -
*Delete Date: I *Change Effective Dat':“e. l
¥
Delete | Save | Cancel
' Required Fields *Required for Vehicles with Physical Damade Coverage

Driver Alliant Insurance Services, Ine. 1620 5th Ave, San Diego, CA 92101 an Alliant Resources Group Company.
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C.  Execute required changes;

Note:

» Several fields have drop-down lists to find the appropriate setting.
Other fields are text or numeric;

» Date fields include a calendar icon. Click this icon to access a
calendar for date selections,

» Any change to the record will enforce a Change Effective Date value
to be entered prior to saving the document.

D.  When complete, press the Save button to accept your change.

II1. Creating (Adding) a Vehicle

A.  Use the option to Add a Vehicle from the Vehicle home page menu;
B.  Complete all required fields;
C.  Press the Save button to accept your new vehicle.

IV. Deleting a Vehicle

A.  Use the option for Vehicle List from the Vehicle home page menu;
B. Select the vehicle to be deleted;

C. Enter a deletion date for this vehicle;

D.  Click the Delete button.

Note - The vehicle will display in the Vehicle List report as deleted.

Un-Deleting a Vehicle - If you have inadvertently deleted a vehicle you can
“un-delete” it as follows.

1. Use the option for Vehicle List. Select the vehicle to be un-deleted;
2. Press the Un Delete Vehicle button.
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V. Reports

The reports system allows you to download a variety of reports in either
Adobe PDF or Microsoft Excel format. You will need a copy of Acrobat
installed prior to downloading the PDF reports.

A.  Select the option for Reports from the Vehicle home page menu. You
will see the following screen:

Vehicle Report Generator

Schedule Report Name: [IEETIN

by Coverage
Database Delivery Format:| Open In Browser 'I

Report Format: & Adobe Acrobat (FDF) © Microsoft Excel (XLS)

Vehicle List

*Optional Parameters *

Reports
IYEENS  Members to Print: ir"g:tda”r
Auburn =

M (To limit members, use Ctrl-Click to select desired members and deselect - All
Certificate

From : ©[07/01/2005
L el Run for Dates: .

To: $|09/30/2005
Submit |

If you do not have the Free Acrobat reader (required to view repaorts),

Click hers:

AR

B. REPORT NAME - Use the drop down to select the appropriate
report to export;

C. DELIVERY FORMAT - Select open in browser (saving is
permitted) or E-Mail Report (your e- mail address will automatically
pre-fill) Please note that you can change the email address if you wish
the report to go to another address;

D. REPORT FORMAT - Adobe Acrobat or Microsoft Excel;

E.  Press the Submit button to process the report. Each report will take
several seconds to process, please be patient.

6 of 7 5/26/2006



VI. Requesting a Certificate of Insurance and/or Coverage

To request a certificate of insurance and/or coverage, follow the Accessing
the System steps above and click on Request a Certificate from the vehicle
home page. Complete required fields and press the “Submit button. Your
request will be directed to Driver Alliant staff.

Note: For certificate requests that require “additional insured” status, a
copy of the contract evidencing the requirement should be faxed to Driver
Alliant staff at 415.402.0773, attention Brian White.

If you have any questions regarding the database, please contact:

Brian White
Driver Alliant Insurance Services, Inc.
600 Montgomery Street, 9" Floor
San Francisco, CA 94111
(415) 403-1420 — Telephone
(415) 402-0773 — Facsimile
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